[TonoxeHue o 3aluTe MePCOHATBHBIX TaHHBIX
B aIMUHUCTpaIu ropojga Mypmancka

1. O01me noJI0XeHUs

1.1. Hacrosmee IlonoxkeHue O TMepCOHANBHBIX JaHHBIX pa3pabOTaHO B
cootBercTBUM ¢ Koncturyuumeir Poccuiickoit ®Denepanuu, TpymaoBbIM KOJIEKCOM
Poccuiickoii @enepannn, KomekcoM 00 aJIMHUHUCTPATUBHBIX MPAaBOHAPYIICHHUSIX
Poccuiickonn @enepanuun, [paxpganckum koxaekcom Poccuiickon ®@eneparuu,
YronousiM koaekcoM Poccuiickonn ®enepaunu, denepanbHbIMA 3aKOHAMH OT
27.07.2006 Ne 152-®3 «O mepcoHAIBHBIX MaHHBIX», 0T 27.07.2006 Ne 149-d3 «0O6
uHdopmaruu, WHPOPMAIMOHHBIX TEXHOJOTHSX U  3amuTe WHOOpMAIum,
ot 02.03.2007 Ne 25-®3 «O myHununaibHou cimyxkoOe B Poccuiickoit denepanuny,
or 02.05.2006 No59-®3 «O mopsanke paccMOTpeHUsi OOpallleHud TrpakiaH
Poccuiickoit  ®enepaniun», ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
NPEAOCTABICHUA TOCYAAapCTBEHHBIX W  MYHULMOAIBHBIX  YCIOyr», YKazamu
[Ipesunenta Poccuiickoit deneparuu ot 01.11.2012 No 1119 «O6 yTBepxkaeHuu
TpeOOBaHMI K 3allUTe TMEPCOHAJIBHBIX JAHHBIX TMpPU HUX 00paboTke B
MH(OPMAIMOHHBIX CHCTEMaX MEPCOHANBHBIX JaHHBIX», OT 21.03.2012 Ne 211 «O06
YTBEPXKJICHUM TEpEeYHsi MeEp, HaIpaBJICHHBIX Ha O0ECreYeHHe BBITIOJIHEHUS
00sI3aHHOCTEH, NpeaycMOTpeHHbIX DenepanbHbIM 3aKOHOM «O TepCOHATBHBIX
JTAHHBIX» U MPUHITHIMU B COOTBETCTBUU C HUM HOPMAaTHUBHBIMH ITPABOBBIMU aKTaMH,
omepaTopaMu,  SBJISIOIIUMHUCS  TOCYJApPCTBEHHBIMU  WJIM  MYHHUIUIIAIbHBIMU
OpraHaMmy.

1.2. Tlonoxxenne 00 00pabOTKE ™ 3amUTe TMEPCOHANBHBIX JaHHBIX B
aAMUHUCTpalMu ropona Mypmancka (nanee - IlonoxeHue) ompenessieT IenH,
coJiepKaHue U TOPSIOK 00paOOTKH MEPCOHANTBHBIX JIAHHBIX, MEPHI, HANPABJICHHbBIC
Ha 3alllUTy MEPCOHAIBHBIX [AHHBIX, a TaKXKe MPOUEAYpbl, HAIpPaBJICHHbIE Ha
BBISIBJICHUE M NPENOTBpAILlCHUME HApyUIEHWM 3akoHozarenbcTBa Poccuiickon
@denepanii B 00JaCTH TEPCOHAIBHBIX JAHHBIX B AJMHUHHCTpPALMA TOpOJa
Mypmancka (nanee — AIMUHUCTPAIS).

1.3. Hacrosmee IlonoxkeHue ormpenenser MOIUTUKY AJIMHHHCTPALUUA Kak
oTepaTopa, OCYIIECTBIISIIONIETO 00paOOTKY MEPCOHAIBHBIX JAHHBIX, B OTHOLIECHUU
00pabOTKH U 3alTUTHI IEPCOHAIBHBIX JAHHBIX.

1.4. ensmu marHoro IlomoxxeHus sIBISIOTCS:

1.4.1. OGecnieyenne 3auIuThl MpPaB U CBOOOJ YEJNOBEKAa M Tpa)xKJAaHWHA MpU
0o0paboTKe €ero NEepCOHANBHBIX [aHHBIX, B TOM 4YHCJE 3alldThl TpaB Ha
HENPUKOCHOBEHHOCTh YaCTHOW JKU3HU, JIMYHYIO U CEMEMHYIO TalHY.

1.4.2. O0ecrieuenue COOTI0IEHUSA TpeOOBaHUIMA u pPEKOMEH 1Al
3akoHOJaTenbcTBa Poccuiickoit denepariuu mo o6paboTKe MepCOHATBHBIX TaHHBIX.

1.4.3. Onpenenenue mopsigka oOpabOTKH W 3alIUTHl MEPCOHATBHBIX JAHHBIX
BCEX CYOBEKTOB TMEPCOHAIBHBIX JaHHBIX, HWH(OpPMAIMA O KOTOPBIX MOJJICKHUT
00paboTKe B COOTBETCTBHH C MTOJTHOMOYHMSIMHU OTIEpATOPA.



1.4.4. YcraHoBiI€HHME  OTBETCTBEHHOCTH  MYHULMIAIBHBIX  CIYy’KalluX,
UMEIOLINX JOCTYI K MEPCOHATBHBIM JaHHBIM, 32 HEBBIMOJIHEHUE TPEOOBAHUI HOPM,
peryIupyomux 00padoTKy U 3aIIUTY MEPCOHATBHBIX JaHHBIX.

1.5. Omneparop 00s13aH HE pPAaCKpPbIBaTh TPETHUM JIMIIAM U HE PACTIPOCTPAHSThH
NEPCOHANIbHBIE JaHHbIE 0€3 corjacusi CyObeKTa MEPCOHANBHBIX JTaHHBIX, €CJIM HHOE
HE  MPEIyCMOTPEHO  3akoHomarenbCcTBOM  Poccuiickont ~ depepauun  win
MEXIYHapOIHBIMU JoToBOpamu Poccuiickoit @eaepannu.

1.6. MyHunumnaneHele ciyXariue, AOMYIIeHHbIe K 00padOTKe MepCOHATBHBIX
JAHHBIX, JOJKHBI ObITh 03HAKOMJICHBI TIOJI POCHHCH C JOKYMEHTaMH paOoToaTeNs,
YCTaHABIMBAIOIIUMH TOPSAOK OOpabOTKM M 3alllUThl MEPCOHANBHBIX JAHHBIX, a
Takke 00 UX IpaBax U 0053aHHOCTAX B ATOM 00JIACTH.

1.7. MyHuuunaneHele ciyxkamme AJIMUHUCTPAllMM, B COOTBETCTBUHM CO
CBOMMH TIOJIHOMOUYUSMH BiaJielolre UHPopMaluend o rpaxaaHax, MojJydaroliue u
UCIIOJNB3YIOIME €€ Ha 3aKOHHBIX OCHOBAHUAX, HECYT OTBETCTBEHHOCTh B
COOTBETCTBMM C 3aKOHOHIATENbCTBOM Poccuiickonr @Penepanuy 3a HapyLICHHE
peXrMa 3alUThI U OpsiiKa 00pabOTKH 3TON HH(POPMALIHH.

2. YcioBus U OPSI0K 00pabOoTKH MEPCOHANBHBIX JaHHBIX MYHUITUTIAIBHBIX
CITyXalux AJMUHACTPALUU

2.1. IlepcoHanbHblE JAHHbIE MYHUIMNAIBHBIX CIY)XAallUX AJIMUHUCTpPALUH,
rpaxKiaH, MPETEHIYIOIMUX Ha 3aMelleHUuE JOHKHOCTEH MYHMIIMIIAIBHOW CITy>KOBbI
AnMuHHCTpanuu, 00padbaThIBalOTCS B LENAX OOeCreueHus: KaapoBoil paboThl, B TOM
YUCJI€ B LENAX COACUCTBUSA MYHHMIMIAIBHBIM CHYXaluM AJMUHUCTPALMM B
OPOXOXJACHUH MYHHUIMIAIBHOW CIyKObl, (OpMHUpPOBaHMS KaJpOBOTO pe3epBa
MYHUIIMIIATIBHON CIIy>KObl, 0Oy4eHUsI M JOJKHOCTHOTO POCTa, ydeTa pe3yibTaToB
UCIIOJTHEHUS] MYHMILMIAJIbHBIMU  CIYXKallUMH  AJIMUHUCTPALIMU  JTOJPKHOCTHBIX
o0s13aHHOCTEM, OOecreueHrs JIUYHOM OEe30MacHOCTH MYHHUIMIAIBHBIX CIIyXKaIluX
AJIMUHHCTpaMU U YJIEHOB HMX ceMeil, o0ecreueHrss MYHHIMNAIbHBIM CIIy)KallluM
AJIMUHUCTpaAlM YCTAHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickonn ®denepanyu
YCIOBUM TpyJAa, TapaHTUA M KOMIIEHCAIlMWA, COXPAHHOCTH MPUHAIJICKAIIET0 UM
MMYILIECTBA, a TAKXKE B LIEJAX IPOTUBOACHCTBUSA KOPPYIILIUH.

2.2. B memsax, ykasanuelx B mnyHkte 2.1 Hacrtosimero Ilomoxenwus,
00palaThIBatOTCs CIEAYIOUINE KAaTErOPUHU MEPCOHAIBHBIX JAaHHBIX MYHUIMMATIbHBIX
CIIyKaluxX AJMUHUCTPALMK, TPAXK]IaH, IPETEHAYIOIIMX Ha 3aMEIIEHNE JOJDKHOCTEN
MYHUIIUIAIBHON CTyKObl AJIMUHUCTpPALIUU:

— (¢amuius, uMs, OTYECTBO (B TOM UHUCIE Mpenpiaymue (GaMuind, UMeHa U
(MJIM) OTUECTBA, B CIy4Yae UX U3MEHEHHUS);

— YHCIIO, MECS, TOJ POXKJICHHUS,

— MECTO pOXKICHHUS;

— uHpopManuUs O TpakJaHCTBE (B TOM 4YHCIE MPEAbLAYIIME TpakJaHCTBA,
WHBIE TPAXKIAHCTBA);

— BHJ, cepus, HOMEp JIOKYMEHTa, YJIOCTOBEPSIOLIErO  JINYHOCT,
HAaMMEHOBAaHUE OpraHa, BbIIABIIETO €ro, 1aTa BbIAAuu;



— aJpec  MecTa JKUTelbcTBa  (aapec  perucrpauud, (paKkTUYecKoro
IIPOKMBAHMUS);

— HOMEp KOHTAKTHOTO Tejie(pOHa MM CBEACHUS O IPYTHX CIIOC00ax CBA3H;

— PEKBHU3UTHI CTPAXOBOTO CBHUJETEIHCTBA TOCYIAPCTBEHHOI'O MEHCHOHHOTO
CTpaxOBaHUS;

— PEKBU3UTHI ~ CTPAXOBOTO  MEAMIIMHCKOTO  MOJuca  00S3aTelbHOIo
METUITMHCKOTO CTPaXOBaHUSI TPaXKIaH;

— UAeHTU(GUKAIMOHHBI HOMEP HAJOTOTUIATEIIBIITNKA;

— PEKBHU3UTHI  CBUJIETEIBCTBA  TOCYIApCTBEHHOM  pErUCTpallUd  aKTOB
IPaXKJaHCKOTO COCTOSIHUS;

— ceMelHOoe MOJIOKEHHE, COCTAaB CEMbU U CBEJICHUS O OJIM3KUX POJCTBEHHUKAX
(B TOM 4mCIie OBIBIINX);

— CBEJICHUS O TPYJAOBOM AEATEILHOCTH;

— CBEJICHUS O BOMHCKOM Y4YeTe U PEKBU3UTHI IOKYMEHTOB BOMHCKOTO yU€Ta;

— cBelleHUs 00 oOpa3oBaHWM, B TOM UHCIE O IOCJIEBY30BCKOM
npodecCUOHAIbBHOM  00pa3oBaHMM  (HAMMEHOBaHWE M TOJ  OKOHYaHUS
00pa3oBaTEILHOTO YUYPEXKIACHUSA, HAUMEHOBAaHUE M PEKBU3UTHI JOKyMEHTa 00
o0pa30BaHUU, KBATH(PUKALINSL, CIIEHUATIBHOCT IO TOKYMEHTY 00 00pa30oBaHuN);

— CBeJicHUsI 00 YUEHOM CTETCHHU;

— wH(bOpMAaIUs O BJIaJICHUY HHOCTPAHHBIMU SI3bIKAMH, CTCTICHD BJIAJICHUS,

— MEJUIIMHCKOE 3aKJIOYEHUE IO YCTAaHOBJICHHOW (QopMe 00 OTCYTCTBUH Y
rpakaaHuHa 3a00JeBaHMs, MPEMSATCTBYIOMIETO MOCTYIUICHUIO HAa MYHHUIUIAIBbHYIO
CILyK0y MJIU €€ MPOXOKIAECHUIO;

— (otorpadus;

— CBEACHUS O TPOXOXKJACHUU TOCYJAPCTBEHHOM  TIpaXKAaHCKOW  WJIU
MYHHUITUTIATBHOM CITY>KOBI;

— uHbopmaIus, coaepkamascs B TPYIOBOM JIOTOBOPE, JOMOJHUTEIHHBIX
COTJIAICHUSIX K HEMY;

— uH(popMaIus 0 KJIACCHOM YHHE;

— wHbOpMaIUs 0 HATMIUHU WIIH OTCYTCTBHH CYIUMOCTH;

— uHpopmarus 00 0hOPMIICHHBIX TOMYCKaX K TOCYIapCTBEHHOM TailHE;

— TOCYAapCTBEHHBIC HArPAJIbl, HHBIC HATPAJIbl U 3HAKHU OTJIHYUS,

— cBelieHUsT O MPO(ECCHOHAIBHOM TMEpPenoAroToBKe W (WJIW) MOBBIIICHUU
KBaJTU (UKL,

— uHbOpMAIUS O €KETOIHBIX OIJIAYMBAEMBIX OTITYCKaX, yUeOHBIX OTITyCKax U
OTITyCKax 0€3 COXpaHEHUs JEHEKHOTO COJEPIKaHMUS;

— CBEIIEGHHWA O JI0XOJaX, pacxojax, 00 WMyIeCTBe U 00s3aTeIbCTBAX
UMYIIECTBEHHOTO XapaKTepa;

— HOMEP PacyeTHOIrO CUETa;

— HOMeEp 0aHKOBCKOM KapThl;

— WHBIE TEPCOHAIBHBIC JIAaHHBIE, HEOOXOMUMBIE IS JOCTIDKCHHS IICJIEH,
MPEyCMOTPEHHBIX MyHKTOM 2.1 HacTosero [Tomoxenus.
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2.3. O6paboTKka NMEPCOHAIBHBIX AAHHBIX U OMOMETPUYECKUX MEPCOHATBHBIX
JTAHHBIX MYHULIUMAIBHBIX CITYKAIMX AJIMUHUCTPALIUU, TPAXKAaH, TPETEHAYIOIUX Ha
3aMelleHue JNOJKHOCTEN MYHULATIATBHOU CILYKOBI AJIMUHUCTpALH,
OCYILECTBIISIETCA O€3 corjlacusi yYKa3aHHBIX JIMII B paMKax IeJIe, ONpeaeaeHHbIX
nyHKTOM 2.1 HacTosmero [lonoxenus, B COOTBETCTBUU C IyHKTOM 2 4acTH | cratbu
6 u yacteto 2 crarbu 11 ®enepanbHoro 3akoHa «O NEpPCOHAIBHBIX JAHHBIXY,
®denepanpHoro 3akoHa «O mpoTUBOAEHCTBUM Koppynuuny, denepanbHOro 3akoHa
«O myHununaiapHON ciyxk0e B Poccuiickoit ®enepaunn», TpyaoBBIM KOJIEKCOM
Poccuiickon denepanum.

2.4. OOpaboTka  CHEUMAIBHBIX  KATETOpUd  TNEPCOHAJIBHBIX  JIAHHBIX
MYHULMNAIBHBIX CIOYXKAlIMX AJIMUHUCTpAlW{, TPaXIaH, TMPETCHAYIOIMMNX Ha
3aMenIeHne JNOJKHOCTEN MYHULHATAIBHOM CITYKObI AJIMUHUCTpAIH,
OCYUIECTBJISIETCS. 0€3 COTrjlachsl yKa3aHHBIX JIMI[ B paMKax Iejieil, onmpenesieHHbIX
nyHKTOM 2.1 Hacrtosmero IlonoxeHnus, B COOTBETCTBUU C MOANYHKTOM 2.3 MyHKTA 2
yactu 2 crarbm 10 @enepanmbHOoro 3akoHa «O TMEPCOHANBHBIX JAHHBIX» W
nojoxxeHusiMu TpynoBoro koaekca Poccuiickort enepanuu.

2.5. O6paboTKa TEPCOHAIBHBIX J@HHBIX MYHHUIUMAIBHBIX  CIYXKaIIUX
AJIMUHHCTpauuM, TpaxJaaH, MPETCHAYIOINUX HAa 3aMEIICHUE JOJLKHOCTEH
MYHULIUNAIBHON  COy>KObl ~ AJIMHUHUCTpAallMU, OCYIIECTBISECTCS TMPU  YCIOBUU
MOJYYEHUs] COTJlacus YKa3aHHBIX JIMIl MpuU mepenade (pacmpocTpaHEHUH,
MPEAOCTABJICHNUN) TEPCOHANBHBIX JAHHBIX TPETBUM JHIAM B CIy4dasX, HE
IIPEYCMOTPEHHBIX AEHUCTBYIOIIUM 3aKOHOAATebcTBOM Poccuiickonn denepauun u
®denepanbHbiM 3akoHOM «O MyHUIIMITAIBHOM ci1y»)0e B Poccuiickoit denepanun.

2.6. B ciydasx, mpenyCMOTPEHHBIX MyHKTOM 2.5 Hacrtosiuiero llomoxkenus,
corjacue CyObeKTa NMEPCOHAIBHBIX JaHHBIX OQOPMIISIETCS B NMUCBMEHHOHN ¢opme,
€CJIM MHOE He ycTaHOBJIEHO DeaepalibHbIM 3aKOHOM «O MEPCOHANIBHBIX JAHHBIX).

2.7. OOpaboTka TMEpPCOHAIBHBIX JAHHBIX MYHHUIIMIAIBHBIX  CIY>KalluX
AJIMUHHCTpalUM, Tpa)XKJaH, MPETCHAYIOINX HAa 3aMEIICHUE JOJHKHOCTEU
MYHULMNAIBHON  CIIyKObl ~ AJMUHUCTpAllUM,  OCYIICCTBISIETCS  KaJIpOBBIM
NoJpa3iefieHueM W BKJIIOYAaeT B ce0s cleayroume AecTBus: cOop, 3amuch,
CUCTEMAaTH3allMI0, HAKOIUICHHE, XpaHEHHE, yTouHeHHe (OOHOBJICHUE, M3MEHCHHE),
U3BJICUEHUE, MCIOJb30BaHUe, IMepeaady (pacmpocTpaHEHHUE, MPEeJOCTaBICHHUE,
JOCTYI), 00€3IMYMBaHue, OJOKUPOBAHME, YAAIICHUE, YHUUTOXKEHUE MEPCOHATBHBIX
JTAHHBIX.

2.8. Coop, 3amuch, cCUCTEeMaTH3aIMs, HAKOIUICHUE U yTOUHeHHE (OOHOBIICHHUE,
M3MEHEHHE) TIEPCOHAIBHBIX JAHHBIX MYHUIUMAIBHBIX CIyKalIuX AJIMHHUCTPAIUH,
rpakjaaH, MPETCHAYIONUX Ha 3aMelIeHUE JOJDKHOCTEH MYHUIIMITATBHON CITY>KOBI
AJIMUHUCTpaWU, OCYIIECTBISETCS MYyTEM:

— TIOJIYYCHHS] OPUTHHAJIOB HEOOXOIAMMBIX JIOKYMEHTOB (3asBICHHUE, TPYI0Bas
KHW)XKKa, aBToOMOTrpadusi, HHBIC JOKYMEHTHI, IMpEJOCTaBlsieMble B KaJpOBOE
nojApasjeiaeHue AJIMUHUCTPAIUs);

— KOMHUPOBAHUS OPUTHHAJIOB JOKYMEHTOB;

— BHECEHHMsI CBEJICHUN B ydeTHbIe (HOpMBI (Ha OyMaKHBIX M JJIEKTPOHHBIX
HOCUTEIAX);



— (opMUpOBaHUS IEPCOHATBHBIX JAHHBIX B XOJI€ KaJpOBOH PabOTHI;

— BHECEHMSI TEPCOHAIBHBIX JAHHBIX B  HWH(GOPMAIMOHHBIE  CHCTEMBI
AJMUHHCTpAITUH, UCTIOJIb3YEeMbIe KapOBBIM MOApAa3AeiecHneM A TMUHUCTPAIUH.

2.9. Coop, 3anuch, cUCTeMaTH3aIMs, HAKOIUICHHE U yTOUHeHHE (OOHOBJICHHUE,
U3MEHEHHE) TMEPCOHAIBHBIX  JAHHBIX  OCYIIECTBISIETCSA MyTeM  IOJy4YeHUs
MEPCOHANBHBIX  JAHHBIX HEMOCPEJCTBEHHO OT MYHHUIMNAIBHBIX  CIYXKaI[UX
AIMUHUCTpAIlMU, TpaXJaH, NPETEHAYIOIUX Ha 3aMelieHHe  JOJHKHOCTEH
MYHUITUTIATBHOM CITY>KObI AIMUHHCTpALIUU.

2.10. B ciyyae BO3HMKHOBEHHUS HEOOXOJMMOCTH MOJYYEHHUS MEPCOHAIBHBIX
JAHHBIX MYHHUIUAIIAILHOTO CIYXKamero AJIMHHHCTPAIlMA Yy TPEThEed CTOPOHHI,
CIEMyeT W3BECTUTh 00 H3TOM MYHHUIIMNAIBHOTO CIYXKAIero, TMOJyYUTh €ro
MMMCEMEHHOE COTJIACHE W COOOIIHUTHh €My O IEJAX, IMPEArojgaraéMplXx UCTOYHHKAX U
crioco0ax Mmoay4YeHuUs IEPCOHATBHBIX JTaHHBIX.

2.11. 3ampemaercst moyydats, 00pabaTeiBaTh U MPHOOIIATH K JIUYHOMY ACITy
MYHHUITUTIATBHOTO ~ CITy)Kammero AJIMUHUCTPAIMM TEPCOHAIbHBIC JTaHHBIC, HE
MPEIyCMOTPEHHBIE TyHKTOM 2.2 Hactosilero [lonoxeHus, B TOM 4UCIe Kacaroluecs
pPacoBOil, HAITMOHAILHON MPUHAJIC)KHOCTH, TOJUTUYECKUX B3IJISAI0B, PEIMTHO3HBIX
i punocodckux yoOekIeHui, THTUMHOM >KU3HU.

2.12. Tlpu cOope TNepCcOHATBHBIX JIAHHBIX MYHHUIIUNAIBHBIA CITYXKaIIHii
KaJIpOBOTO MOApa3AeieHuss AJIMUHUCTPAIIMHN, OCYIIECTBISIOMUNA cOOp (MOIydeHHE)
MEPCOHANBHBIX ~ JAHHBIX HEMOCPEJCTBEHHO OT MYHUIUNAIBHBIX  CIIyXKalluX
AIMUHUCTpAIlMU, TpaXJaH, NPETCHAYIOMMX Ha 3aMElIeHHe  JOJHKHOCTEH
MYHHUITUTIATBPHOW  CIY)KOBI ~AJIMHHHCTpAIid  00s3aH  Pa3bsCHUTh  yKa3aHHBIM
CyOBEKTaM  TEpPCOHAIBHBIX  JAaHHBIX  IOPUAUYECKHE  IOCHIEACTBHS  OTKasza
MPEIOCTABUTh UX TIEPCOHATLHBIC TaHHBIE.

2.13. Tlepemaua (pacmpocTpaHeHHE, TPEAOCTABICHHE) W HWCIOJIb30BaHUE
MEPCOHAIIBHBIX JaHHBIX MYHHIMIAIBHBIX CIYKaluX AJIMHHHUCTpAIlMW, TPakIaH,
NPETCHAYIOMUX  HA  3aMEIICHWE  JODKHOCTeH  MYHUIUITAIBHON  CITYXKOBI
AJMUHUCTpAIUU, OCYIIECTBIISIETCS JIMIIb B CIIy4asiX U B MOPSAKE, TPETyCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMH.

3. YcnoBus u mopsanok 00pabOTKH MEPCOHATBHBIX JAaHHBIX CYyOBEKTOB B CBSI3H C
PEIOCTaBICHUEM MYHHUITUNIAIBHBIX YCIYT U YCIYT MO EPEIaHHBIM
roCyapCTBEHHBIM MMOJTHOMOYHSM U UCIIOJIHEHUEM MYHUIIUIIATBHBIX (PYHKITUH

3.1. B Anmunuctpammu 06paboTKa MepCOHATBHBIX JTAaHHBIX (U3NUECKUX JTUI]
OCYUIECTBJISIETCS. B LENSAX MPEAOCTABICHUS MYHUUMUIAIBHBIX YCIYI U YCIYT IO
NepeaHHbIM TOCYIapPCTBEHHBIM MMOJTHOMOYMSAM (J1ajiee€ — rOCYJapCTBEHHBIX YCIYT) U
VCTIOJTHEHHS] MYHUITUTIABHBIX (DYHKIIUH.

3.2. IlepcoHanbHble NaHHbIE Tpa)kAaaH, OOPATUBIIMXCA B AJIMHHHCTPALIUIO
JMYHO, a TAaK)Ke€ HANPaBUBIIMX WHAUBUAYaJbHbIE WM KOJUIEKTUBHBIE MUCbMEHHBIC
oOparteHus win oOpamieHus B popMe dIEKTPOHHOTO JOKYMEHTa, 00padaThIBAIOTCS B
LEJSIX PAacCMOTPEHHUS YKa3aHHBIX OOpalleHuid C MOCIEIYIOIIUM YBEIOMJICHUEM
3asIBUTENEN O PE3yJIbTaTaX PACCMOTPEHUS.
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3.3. B cootBercTBUM ¢ 3akoHOAaTeIbCTBOM Poccuiickoit deaeparuu B
AJMUHHUCTpAMM TOJUIEKAaT PACCMOTPEHHUI0 oOpamieHust rpaxiaaH Poccuiickoi
denepanuy, MTHOCTPAHHBIX TPAXK/IaH 1 JIHI] 0€3 TpakIaHCTBa.

3.4. B pamkax paccMOTpeHHUs OOpallleHHI TpaXKgaH MOANexar oOpaboTke
CHEYIOIINE IEPCOHAIBHBIE JAHHBIC 3aBUTEIICH:

— (aMmis, UM, 0T4eCTBO (TIOCTIEAHEE TIPU HAJTUYHH );

— TOYTOBBIN aApeEc;

— aJipec ANEKTPOHHOM MOYTBHI;

— YKa3aHHBIA B 00pallleHny KOHTaKTHBIN TenedoH;

— UHBIC TEPCOHANIbHBIC JaHHbIC, YKa3aHHbIE 3asBUTEIEM B OOpalleHUU
(>xano0e), a Takke CTaBIIME M3BECTHBIMHU B XOJI€ JIMYHOTO MpHUEMa WA B MpOIecce
PacCMOTPEHHUSI MOCTYIUBIIEr0 0OpaIeHusI.

3.5. O0OpaboTka TmepCOHAIBHBIX JAaHHBIX, HEOOXOJWMBIX B CBSI3U C
MPEAOCTABICHUEM TOCYAApPCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT W HUCIOJIHEHUEM
MYHUIIUNATBHBIX ~ (PYHKIUN,  OCyIIeCTBisieTcss  0e3  corjlacus  CyOBEKTOB
MEPCOHAIBHBIX JIAHHBIX B COOTBETCTBMH C MYyHKTOM 4 4actu | craten 6
®denepanbHOro 3akoHa «O NMEPCOHATBHBIX JaHHBIXY», DenepanbHbiMu 3akoHaMu «O0
OpraHU3alliyd TMPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr», «O
MOPSIAKE paccCMOTpeHus oOpaineHuil rpaxiaan Poccuiickoit @eaeparuuy, 1 UHBIMU
HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  ONPEACISIONIUMH  MPEIOCTaBICHUE
FOCYJIapCTBEHHBIX M MYHULMNAIBHBIX YCIAYT M HUCIOJIHEHHWE MYHUIUIAIBHBIX
byHKIHHA.

3.6. Coop, 3ammch, cucTeMaTHu3allyis, HaKoTUICHHE U yTouHeHre (0OHOBJICHHE,
U3MEHEHHE) MEPCOHANBHBIX JAHHBIX CYOBEKTOB, OOPATUBIINXCS B AJMUHUCTPAIUIO
JUIS. TIOJy4eHUsI TOCYJAapCTBEHHOW M MYHHUIMNAJIBHOM YCIYTHM WM B LEIAX
WCITOJIHEHUSI MYHUIIMTTAIbHON (DYHKIIUU, OCYIIECTBIISIETCS MTyTEM:

— TIOJIYY€HHS] OPUTHUHAIOB HEOOXOAMMBIX JJOKYMEHTOB (3asIBJICHHE);

— 3aBEpPEHUsI KOMUN JJOKYMEHTOB;

— BHECEHHMsI CBEJCHUN B ydeTHble (OpMbI (Ha OyMaXHBIX M 3JIEKTPOHHBIX
HOCHUTEJSIX);

— BHECEHHUs  MEpPCOHAJbHBIX  JAHHBIX B  MPUKIAIHBIE  IPOTrpaMMbl
AJIMUHUCTpaLUU.

3.7. COop, 3ammch, CUCTEMATH3AIM, HAKOIUICHUE M yTOUHEeHHE (OOHOBJICHUE,
W3MEHEHHUE) TMEePCOHANBHBIX  JAaHHBIX  OCYIIECTBISACTCS NyTeM  IOJIY4YEHUS
MEePCOHAIBHBIX JAaHHBIX HEMOCPEJICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX
(3asBuTENEH).

3.8. Ilpu mpenocTaBieHUU TOCYJAPCTBEHHON WM MYHULMINAIBHON YCIyTH
WIM WCHOJHCHWM MYHUIIMMAIBHOW (QYHKIIUUM AJMUHUCTpAIIMU  3alperiaeTcs
3ampammBaTh y CyOBEKTOB TMEPCOHAIBHBIX JAHHBIX M TPEThUX JIMI, a TaKKe
o0pabaThiBaTh TMEPCOHANBHBIE JIaHHBIE B CIydasX, HE MNPEayCMOTPEHHBIX
3aKOHOJATeNLCTBOM Poccuiickon deaepanuu.

3.9. Ilpu cOope mepcOHANbHBIX JAHHBIX MYHUUUNAIBHBIA CIyXallun
AJIMUHUCTpalMH,  OCYIICCTBISIONIMNA  IMOJYYEHUE  NEPCOHAIBHBIX  JIAHHBIX
HETMOCPEJICTBEHHO OT CyOBEKTOB TEPCOHAIBHBIX JaHHBIX, OOpaTHBIIMXCS 32



MPEIOCTaBIIEHUEM TOCYIapCTBEHHONW WM MYHUIIMIAIBHON YCIyTH WM B CBSI3U C
WCIIOJITHCHUEM  MYHHIIMTAIBHOW  (PyHKIIMU, 00s3aH Pa3bsCHUTH  yKa3aHHBIM
CyOBEKTaM  TEpPCOHAIBHBIX  JAaHHBIX  IOPUAUYECKHE  TOCHIEJACTBHS  OTKasza
MIPEIOCTABUTH NTEPCOHAIIBHBIC JTaHHbIC.

3.10. Tlepemaua (pacmpocTpaHeHHE, TPEIOCTABICHUE) W HCIOJIb30BAHHE
MEPCOHAIBHBIX  JTaHHBIX  3asgBUTENECH (CYOBEKTOB  IEPCOHAJIBHBIX  JIAHHBIX)
AIMUHHCTpAIME  OCYIIECTBIISICTCS JIMIIP B CIy4asiX W B TOPSIJIKE,
PeyCMOTPEHHBIX (heiepaTbHBIMHA 3aKOHAMH.

4. Tlopsaok 06pabOTKU MEPCOHANBHBIX TAHHBIX CYOBEKTOB MEPCOHATBHBIX JaHHBIX
B MH(POPMAIMOHHBIX CUCTEMAX

4.1. O6paboTKa MepcOHABHBIX IaHHBIX B AJIMUHUCTPALIUUA OCYIIECTBIISCTCA:

4.1.1. B undopmMallMoHHONH CHCTEME KaJIpOBOTO M OYXTaJITEpPCKOTro ydeTa
pabOTHUKOB aIMHHHICTPAIIUU Topoaa MypmaHcKa.

4.1.2. B undopmarmonnoit cucteme Lotus Domino agMmuHHCTpanuu ropoja

MypmaHcka.

4.1.3. B undopmanoHHO# cucTEME aIpeCHO-COIMATBHON TTOMOIIIH.

4.1.4. Ha aBTOMartW3uMpoBaHHbIX pabouumx wmectax (maiee — APM)
AJIMUHHCTpalLUH.

4.2. NudopmarmonHasi cucTeMa KaJpoBOIO U  OyXTalTEpCKOTro yueTa
pabOTHUKOB aJIMHUHHUCTpalud ropoaa MypmaHcka W TpHUKIaAHbIX nporpamm «1C
[Mpennpustue», «ML Softy cozepxar mnepcoHajbHBIC IaHHBIC MYHHUIUITATBHBIX
ClIy)KaluX ~AJIMUHUCTpaUMd W (U3UYECKUX JIML, SBJSIOLUXCA CTOPOHOMU
Ipa)/1aHCKO-TIPaBOBbIX JOTOBOPOB, 3aAKII0UYaEMbIX AJMUHUCTPALMEN U BKIIOYAET:

— (damMuIMIo, UM, OTYECTBO CyOBEKTa NEPCOHAIBHBIX JaHHbIX;

— J1aTy pOXKJEHUS CyObhEeKTa MePCOHANBHBIX JAHHBIX;

— MECTO pOXKJICHHUS CyOBEKTa MePCOHATBHBIX TaHHBIX;

— CepUul0 M HOMEP OCHOBHOTO JIOKYMEHTa, YIOCTOBEPSIOLIEIO JIHUYHOCTD
CyObeKTa NMepPCOHAJIbHBIX JAaHHBIX, CBEIACHUS O JIaTe BbIAAUM YKa3aHHOTO JOKYMEHTa
U BBIJIABIIIEM €TO OpTaHe;

— aJIpec MecTa KHUTEIbCTBA CyObhEKTa MEPCOHATBHBIX JTaHHBIX;

— MHH cy0bekTa nepcoHanbHbIX JaHHBIX;

— TaOeNbHBIA HOMED CYOBEKTa IEPCOHATBHBIX JaHHBIX;

— JIOJDKHOCTh CYOBEKTa MEePCOHANbHBIX JaHHbIX;

— HOMEp pacHopsbKeHHs M JaTy MpueMa Ha padoTy (yBOJIbHEHUS) CyOBbEKTa
MEPCOHATBHBIX JaHHBIX.

4.3. UndopmarmionHass cucrema Lotus Domino agMuHHCTpamuu Topoja
MypmaHCKka  BKJIIOYaeT [EpPCOHAJbHbIE JaHHbIE CYOBEKTOB, IOJydyaeMble
AIMUHHCTpaIMel B paMKax MPeIOoCTaBICHUS TOCYIapPCTBEHHBIX M MYHUIIMITAIbHBIX
YCIIYT ¥ UCTIOJTHEHUSI MyHUITUTIATBHBIX (DYHKIIUN, U BKIIFOYACT:

— (damMuIMIo, UM, OTYECTBO CyOBEKTa NEPCOHANBHBIX JaHHbIX;

— BUJ JOKYMEHTa, YIOCTOBEPSIOIIETO JWYHOCTh CyOBEKTa MEepPCOHATBHBIX
JTAHHBIX;



— CepUI0 M HOMEp JOKYMEHTa, YJIOCTOBEPSIOUIEr0 JHMYHOCTh CYyOBEKTa
NEPCOHANIBHBIX JIAHHBIX, CBEJAEHUS O JaT€ BbIJAYM YKA3aHHOIO JIOKYMEHTa U
BBIJIABIIEM €0 OpPraHe;

— aJIpec MecTa KHUTEIbCTBA CyObhEKTa MEPCOHANBHBIX JAHHBIX;

— TIOYTOBBIHM a/Ipec CyObEKTa EPCOHATBHBIX JaHHBIX;

— KOHTaKTHbIA TenedoH, (akc (Mpu HAIMYMH) CYOBEKTa NEPCOHATBHBIX
JAHHBIX;

— aapec DJJEKTPOHHOM TMOYTHl CyOBEKTa TMEPCOHANbHBIX JaHHBIX (MU
HaJIM4Yun).

4.4. VlnpopManiMoHHas CHCTEMa aJpPECHO-COLMAIBHON IOMOILM BKJIIOYAET
NEPCOHAIBHBIE JaHHbIE CYOBEKTOB, MOJIydaeMmble AJIMUHHCTpalUed B paMKax
IPEIOCTABICHUS! TOCYIapCTBEHHBIX W MYHHUILMIAJIbHBIX YCIYT W HCIOJHEHUS
MYHULIUIIAIbHBIX (YHKIMH, U BKIIOYAET:

— (pamunuio, UMS, OTYECTBO CYObEKTA MEPCOHATIBHBIX JIAHHBIX;

— BUJ JOKYMEHTa, YJOCTOBEPAIOIIEr0 JIUYHOCTh CYOBEKTa MEPCOHATBHBIX
JAHHBIX;

— CEpUI0 U HOMEpP JIOKYMEHTa, YAOCTOBEPSAIOIIErO JIMYHOCTh CyOBeKTa
NIEPCOHAJIBHBIX JIAHHBIX, CBEJCHUS O JaTe BbIJAYM YKa3aHHOIO JIOKYMEHTa U
BBIJIABIIEM €0 OpPraHe;

— aJpec MecTa JKUTEIbCTBA CYObEKTA EPCOHATIbHBIX JJAHHBIX;

— TMOYTOBBIN aJpec CyObEKTa MEPCOHANBHBIX JaHHBIX;

— KOHTaKTHBI TenegoH, ¢akc (MpU HaTUYUHM) CYOBEKTa MEePCOHATBHBIX
JaHHBIX;

— JIOKYMEHTBI, IOATBEPKIAIOIINE TOXObI 3asIBUTEIIS.

4.5. ABTOMaTuM3UpOBaHHbIE padoYMe MecTa MYHHUIMOAIBHBIX —CIYKAIKUX
KaJIpOBBIX  TOJApa3leieHud  AJAMUHUCTpAlMM  MpeanojiaraloT  00paboTKy
NEPCOHANBHBIX  JAHHBIX  MYHULHUNAIBHBIX  CIYXalUX  AJMUHHUCTpAIUH,
MPEyCMOTPEHHBIX MyHKTOM 2.2 HacTosiero [Tomoxenus.

4.6. ABTOMAaTHM3MpOBaHHBIE pabounMe MecTa MYHHIMIAIBHBIX —CIy>KalluX
AJIMUHHCTpaMU BKJIIOYAIOT TEPCOHANbHBIE JaHHbIE CYOBEKTOB, IOIy4YaeMble
AIMUHHCTpanuen B paMKax NpeIoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITAIBHBIX
YCIIYT ¥ UCHIOJIHEHUS] MyHUIIUIAIbHBIX (YHKIUHI, U BKIIIOYAIOT:

— (damMuIMIo, UM, OTYECTBO CyOBEKTa NEPCOHAIBHBIX JaHHbIX;

— BUJ JOKYMEHTa, YIOCTOBEPSIOIIETO JUYHOCTh CYyOBEKTa IMEpPCOHATbHBIX
JAHHBIX;

— CepUI0 M HOMEp JOKYMEHTa, YJIOCTOBEPSAIONIEr0 JUYHOCTh CYOBEKTa
NEPCOHANIBHBIX JIAHHBIX, CBEJAEHUS O JaTe BbIJAYM YKA3aHHOIO JIOKYMEHTa U
BBIJIABIIEM €TI0 OpPraHe;

— aJpec MecTa KHUTEIbCTBA CyObEKTa MEPCOHATBHBIX JaHHBIX;

— TIOYTOBBIHM a/Ipec CyObEKTa MePCOHATBHBIX JTaHHBIX;

— KOHTaKTHbIA TenedoH, (akc (Ipu HaIMUMMU) CYObEKTa MEePCOHAIBHBIX
JTAaHHBIX.
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4.7. Knaccudukanuss WHOOPMAIIMOHHBIX CHUCTEM TEPCOHANIBHBIX JAHHBIX,
yka3aHHbIX B myHKTe 4.1 Hactosmero IlomoskeHus, OCyIIECTBISETCS B TOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJATeNnbCTBOM Pocculickont denepanyu.

4.8. MyHUITUTIATBHBIM ~ CIYXKaluM ~ AJMUHUCTpAIlMH, WMEIONIMM TIPaBO
OCYIIECTBJIATh 00pabOTKY MEPCOHATBHBIX MAHHBIX B WH()OPMAITMOHHBIX CHCTEMAax
AIMUHHCTpAIUH, TPEAOCTABISACTCS YHUKAIBHBIA JIOTMH W TMAPOJIb JJIS JOCTyma K
COOTBETCTBYIOMICH  HWHPOPMAIMMOHHON  cucteMe  AamuHHCTpammu.  JlocTym
MPEIOCTABISACTCA K MPUKIAJAHBIM MPOrPaMMHBIM MOJCUCTEMAM B COOTBETCTBUH C
GyHKUUSIMH, TIPETyCMOTPEHHBIMU JTOJKHOCTHBIMU O0SI3aHHOCTSIMU MYHUIIUAIIATBHBIX
CIIyKaluxX AJMUHUACTpAIUH.

4.9. ObGecnieyenne 6€30MaCHOCTH MEPCOHATBHBIX JAHHBIX, 00padaThIBAEMBbIX B
MH(OPMAIMOHHBIX CUCTEMaX MEPCOHANIBHBIX JAaHHBIX AJIMUHHUCTPAIIUU, TIOCTUTACTCS
MyTeM HUCKIIIOUEHHS] HECAaHKIIMOHUPOBAHHOTO, B TOM YHCIIE CIy4alHOro, OCTyIa K
NEPCOHANIBHBIM JIaHHBIM, a TaKKe MPUHATHUS CIEAYIOIIMX MEp MO 00eCleyeHUIo
0€30MacHOCTH:

4.9.1. Onpenenenue yrpo3 O€30MACHOCTH TEPCOHAIBHBIX JaHHBIX TPU HX
00paboTke B MH(QOPMAIIMOHHBIX CUCTEMAaX MEPCOHANBHBIX JaHHBIX AJMUHUCTPALIUH.

4.9.2. IlpuMmeHeHNE OpTraHU3ANMOHHBIX U TEXHUYECKUX MEp M0 00ECIICUCHUIO
0€30MacHOCTH MEPCOHANBHBIX JAaHHBIX MPU UX 00pabOTKe B HMH(POPMALMOHHBIX
CHUCTEMaX MEPCOHATBHBIX JAaHHBIX AJIMHUHHUCTPAIINNA, HEOOXOAUMBIX TSI BHITIOTHEHUS
TpeOOBaHMI K 3aIlIMTE TEPCOHATIBHBIX JTAHHBIX, UCIIOJIHEHUE KOTOPHIX 00€CIeunBaeT
ycraHoBieHHbIe [IpaBurensctBoM Poccuiickoit denepany ypoOBHU 3aIIUIIEHHOCTH
MEPCOHANIBHBIX JJAHHBIX.

4.9.3. Onenka 5>(QGEeKTUBHOCTH MPUHUMAEMBIX MeEp M0 00ECIeUeHUIO
0€30MacHOCTH MEePCOHATBHBIX JJAHHBIX /10 BBOJA B AKCILTyaTaIlui0 UH()OpMaIMOHHON
CUCTEMBI IEPCOHAIBHBIX JIAHHBIX.

4.9.4. Yyer MallIMHHBIX HOCUTEJICH NIEPCOHAIBHBIX JTAHHBIX.

4.9.5. O6napyxeane  (akTOB  HECAHKIIMOHMPOBAHHOTO  JOCTyNma K
MIEPCOHAJILHBIM JTaHHBIM U IPUHATHE MED.

4.9.6. BoccTaHOB/ICHHE TEPCOHANBHBIX JaHHBIX, MOIU(MUIIUPOBAHHBIX WM
yIaJICHHBIX, YHUYTOXXEHHBIX BCIICJCTBUE HECAHKITMOHUPOBAHHOTO JOCTYTA K HUM.

4.9.7. YcTaHOBIIGHHEe TpaBWJI  JIOCTylMa K  TEPCOHAIBHBIM  JIaHHBIM,
oOpabaTbiBaéMbiM B HWH(POPMAIIMOHHBIX CHUCTEMaX MEPCOHAIBHBIX JaHHBIX
AJIMUHHCTpAIMU, a TaKXke OOeCIeYeHUEM PETUCTpAIllMU U y4yeTa BCeX JICUCTBUM,
COBEpIIAEMbIX C TMEPCOHATBHBIMA JAHHBIMH B HWH(OPMAIMOHHBIX CHCTEMax
MEPCOHANBHBIX JJAHHBIX AJIMUHUCTPAIUH.

4.9.8. KonTpoab 3a mpUHUMAaeMbIMH MEpPaMH IO 00ecredeHnIo0 0e30MacHOCTH
MEPCOHANIBHBIX JIAHHBIX WM YPOBHEH 3alIUIEHHOCTH WH(POPMAIMOHHBIX CHUCTEM
MEPCOHANILHBIX JTAHHBIX.

4.10.CtpykTypHOE TmOApa3AciicHne AJIMUHUCTPAIMHA, OTBETCTBEHHOE 3a
obecrieueHrne MHGOPMAIIMOHHON O€30MacHOCTH B AJMHUHUCTPAIlUU, OPTaHU3YeT U
KOHTPOJIMPYET BEJICHHUE ydeTa dJICKTPOHHBIX HOCHUTEIIEH TIEPCOHATBHBIX JaHHBIX.

4.11.CrpykTypHOe mnofpaszielieHne AJAMUHUCTPALIMHM, OTBETCTBEHHOE 3a
oOecrieyeHue 0O€30MaCHOCTH MEPCOHANBHBIX JIAHHBIX TMpU HMX 00paboTke B
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MH()OPMAIIMOHHBIX CHUCTEMAaX TMEPCOHANBHBIX JAaHHBIX AJIMUHUCTPALUH, ITOJIKHO
00eCIeUnTh:

4.11.1. CBoeBpemMeHHOE OOHapyXeHHe (HaKTOB  HECAHKIIMOHUPOBAHHOTO
JI0CTyTa K MEPCOHATFHBIM JaHHBIM U HEMEIJICHHOE JOBEECHUE 3TOM HHpOpMaIu 10
OTBETCTBEHHOTO 33 OpraHu3alui0 OO0paOOTKM NEPCOHANBHBIX JaHHBIX B
AJIMUHUCTpAIUHU.

4.11.2. HeponyuieHnue BO3JICVCTBUSA Ha TEXHUYECKHUE CpeAcTBa
aBTOMATU3UPOBAHHON 00pPa0OTKM MEPCOHANBHBIX JAaHHBIX, B PE3yJbTaTe KOTOPOTO
MOKET ObITh HAPYIICHO UX (PYHKIIMOHUPOBAHHUE.

4.11.3. Bo3MOXXHOCTb BOCCTaHOBJICHHUSI NEPCOHAIBHBIX JTAHHBIX,
MOAU(DUIIMPOBAHHBIX WM YHUUYTOXEHHBIX BCIIEJCTBUE HECAHKIIMOHUPOBAHHOIO
JIOCTYTIa K HUM.

4.11.4. TlocTOsSIHHBIA KOHTPOJb 3a OOECICYCHHUEM YPOBHS 3allUIICHHOCTH
MEPCOHANIBHBIX JJAHHBIX.

4.11.5. 3HaHue U COOJIOJEHUE YCIOBHM HMCIHOJIB30BaHUS CPEACTB 3allUThI

uH(popmanuu, OPENYCMOTPEHHBIX  3KCIUIyaTallMOHHOM U TEXHUYECKOU
JIOKYMEHTAIUEH.
4.11.6. Yuer IIPUMEHSIEMBIX CPEACTB 3AIIUTHI uH(popmaIu,

DKCIUTyaTalMOHHOM W TEXHUYECKOM  JOKYMEHTAllMM K HUM, HOCHUTEJEH
MIEPCOHAIILHBIX JaHHBIX.

4.11.7. Tlpu  oOHapyXeHUM  HaApYUICHUN  TOpsAJIKAa  MPEIOCTaBICHUS
MEPCOHANBHBIX JIAHHBIX HE3aMEIJIUTEIbHOE MPUOCTAHOBJICHUE MPEIOCTaBICHUS
MEPCOHANIBHBIX JIAHHBIX MOJH30BATEISIM UH(OOPMAITMOHHON CHCTEMBI TIEPCOHATIBLHBIX
JTAHHBIX 710 BBIABJICHUS MPUYUH HAPYIICHUH U YCTPAHEHUS ITUX MTPUYHH.

4.11.8. Pa3bupaTtenbcTBO M COCTaBJICHHE  3aKIOYeHUH 1o  (akTam
HECOOJIIOJICHUST YCJIOBUM XpaHEHUs JJICKTPOHHBIX HOCHUTENEH MEePCOHAIBHBIX
JTAHHBIX, UCTIOJIb30BAHUS CPEJICTB 3alUTHI HHPOPMAIIUU, KOTOPHIE MOTYT IIPUBECTH K
HapyIIeHUI0  KOH(DHICHIIMATLHOCTH  TMEPCOHANBHBIX  JaHHBIX WIW  JIPYTUM
HapYIIEHUSM, TPUBOASIINM K CHIDKCHHUIO YPOBHS 3alUIICHHOCTH TEPCOHATBHBIX
TAHHBIX, pa3pabOTKy W MPHUHATHE MEP MO MPEIOTBPAIICHUIO BO3MOKHBIX OIMACHBIX
MOCJIEICTBUN MOAOOHBIX HAPYLICHUH.

4.11.9. Bce He0OX0IMMBbIE MEPBI IO BOCCTAHOBIICHUIO MTEPCOHATBHBIX JAHHBIX,
MOAU(PHUITUPOBAHHBIX WU yIaJICHHBIX, YHUYTOKCHHBIX BCJIC/ICTBHC
HECaHKIIMOHUPOBAHHOTO JIOCTYyTAa K HUM.

4.12. JlocTyn MyHHUIIUTAIBHBIX CIYXAIIMX AJIMUHUCTPALUU K TTEPCOHATLHBIM
JAHHBIM, HAXOISAIIMMCS B WH(MOPMAIIMOHHBIX CHUCTEMax MEPCOHAIBHBIX JIaHHBIX
AIMUHHCTpAIMU, TPEAYCMAaTPUBAET O00SA3aTeIbHOE TMPOXOXKACHHUE TPOIEIYPHI
UJCHTUUKAIINY U ayTeHTU(OUKAIUH.

4.13. B ciyuae BBISBIICHUS HapyIICHUN TMOpsiKa oOpabOTKH MEepCOHATBHBIX
JAHHBIX B MH(OPMAIMOHHBIX CHCTEMaX MEPCOHATBHBIX JAaHHBIX AJIMUHHUCTPAIUH,
OTBETCTBEHHBIN 32 OpraHU3AIMIO 3aIUTHI IEPCOHANBHBIX JTAHHBIX HE3aMEIIUTEIBLHO
MPUHUMAET MEPHI TI0 YCTAaHOBJICHUIO IPUYHUH HAPYIICHUH U UX YCTPAHCHHUIO.
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5. O6paboTKa NePCOHANIBHBIX JAHHBIX B paMKaX MEKBEJIOMCTBEHHOTO
UH()OPMAITMOHHOTO B3aUMOJICHCTBUS C TPUMEHEHUEM EIMHOU CHCTEMbI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aWMOICUCTBUS

5.1. AamuHucTpauyss B COOTBETCTBUM C 3aKOHOJATEIbCTBOM PoccHiickoii
denepaniid  OCYIIECTBISET O0O0paOOTKY MEPCOHAIBHBIX JAaHHBIX B  paMKax
MEXBEJIOMCTBEHHOTO  DJICKTPOHHOTO  WH()OPMAIMOHHOTO  B3aWMOJICHCTBUS B
ANEKTPOHHOM BHUJE C MPUMEHEHUEM €IUHOM CHCTEMBI MEKBEJOMCTBEHHOTO
AJIEKTPOHHOTO B3aumoiencTBus (nanee - CMOB).

5.2. O6paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISACTCS AJIMUHUCTpALUEH
IIPU  OCYIIECTBIEHUU JJIEKTPOHHOIO B3aMMOJEWCTBUA B pPAMKAX IOJIHOMOYMIA,
MPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoin denepannn U B COOTBETCTBUU C
3aKOHOJATeNLCTBOM Poccurickon denepamuu.

6. Cpoxu 00pabOTKH U XpaHEHUS IEPCOHABHBIX JaHHBIX

6.1. Cpoku 0OpabOTKM U XpaHEHHs MMEPCOHATBHBIX JTaHHBIX MYHHUIIUTAIBHBIX
CIIyKaluX AJMUHUCTpAIM, TPaK]IaH, MPETEHAYIONIMX Ha 3aMEIIEHUEe JOHKHOCTEN
MYHUIUOATBHOW CITy>KObl AJIMHUHHCTpALlUW, OMNPEIEISIOTCI B COOTBETCTBUHU C
3akoHo#aTensCcTBOM  Poccuiickon ~ ®enpepammu. € y4eTOM — IOJIOKEHHU
3akoHoJaTenbcTBa Poccuiickoir denepanuy, yCTaHABIMBAIOTCS CIEAYIOLIUE CPOKU
00pabOTKH U XpaHEHUS TIEPCOHATBHBIX JAaHHBIX MYHUIIUTIATBHBIX CIYXKAIUX:

6.1.1. [lepcoHanbHbIC TaHHBIE, COACPIKAITUECS B PACTIOPSKEHUSIX TIO JIMYHOMY
COCTaBy MYHMIIMIAJIBHBIX CIyKalIuX AJMHUHUCTpauuu (0 mpueme, o mepeBoje, o0
YBOJIBHEHUHM, 00 YCTAHOBJIEHWM HaA0aBOK), MOJIJIEKAT XPAHEHUI0O B KaJIpOBOM
nojApa3ieNeHud  AJMUHUCTpAllMM B TEYEHHE [JBYX JET, C MOCIEAYIOIIHNM
dbopMupoBaHUEeM U TMepefadyeil yKa3aHHBIX JOKYMEHTOB B apXuB B TIOPSIKE,
MPEyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit Denepanuu, A€ XpaHATCS B
T€UYEeHUE 75 JeT.

6.1.2. IlepconanbHble  OaHHBIE,  COAEpXAlIMecs B JMYHBIX  JeJIax
MYHULMNAIBHBIX CIyXKaluX AJIMUHUCTPAILINM, a TAKXKe JIMYHBIX KapToukax (dhopma
T-2) MyHUIMDANBHBIX CIOYXKAIIMX AJIMHHHCTpPAIlMM, XPaHATCI B KaJpPOBOM
nojpa3ieeHun AJIMUHHCTpAllMM B TEYEHHE JECSITH JIeT, C MNOCIEAYIOIIHUM
dbopMupoBaHHEeM U Tepefadyeil yKa3aHHBIX JOKYMEHTOB B apXuB B TIOPSIKE,
MPENYCMOTPEHHOM 3aKOHOAATENILCTBOM Poccuiickonn denepanyu, A€ XpaHITCS B
TE€YEHHUe 75 JIeT.

6.1.3. [lepconanbHble  JaHHBIC, COJEpKAIMUECS B  PACIOPSDKEHHUSIX O
MOOIIPEHUSIX, O TMPEIOCTABICHUN MaTEpPUATBbHOM TIOMOIIM MYHHIIMIAIbLHBIM
CIIyXKaluM AJIMUHUCTPAIMH, TOJIEKAT XPAHEHUIO B TEYEHUE JIBYX JIET B KaJAPOBOM
noJipa3fesieHud AJMUHUCTPALMU C TMOCIEAYIOIUM (OpMHUpOBAaHUEM U Tepenadeit
YKa3aHHBIX JOKYMEHTOB B apXMB B MOPSAKE, IPEAYCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepaunu, rae XpaHsaTcs B TEUEHUE 75 JIET.

6.1.4. [lepcoHanbHble  AaHHBIE, COJEpKAIIMECS B  PACHOPSDKEHHUSIX O
MPEIOCTABIEHUN OTIYCKOB, O KPATKOCPOUHBIX BHYTPUPOCCUUCKHX MU 3apyOeiHBIX
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KOMaH/JMPOBKAX, O MUCUUIUIMHAPHBIX B3bICKAHUAX K MYHULMIAIbHBIM CIyXallUuM
AIMUHHCTpAIMM,  TMOAJIeXKAT  XPAaHEHHIO B KAJAPOBOM  MOApA3EICHUU
AJMUHHUCTpAIIM B TEUEHHUE MSATH JIET C MOCIEAYIOIMM IMepenadel yKa3aHHbBIX
JOKYMEHTOB B apXWB B TOpSAAKE, MPEIyCMOTPEHHOM 3aKOHOAATEIhCTBOM
Poccniickon @enepanuu, rae XpaHarcs B T€UEHUe 75 JIeT.

6.2. Cpoku  00pabOTKM ¥  XpaHEHUs  MEPCOHANBHBIX  JIAHHBIX,
IPEOCTABIISIEMbIX CYOBEKTaMH MEPCOHATBHBIX JTaHHBIX B AJMUHHUCTPAIUIO B CBS3U
C TMOJY4YEHHEM TIOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYyr M HCIOJIHEHHEM
MYHULIMINIATIbHBIX (YHKIUM, ONPENENAIOTCS HOPMATUBHBIMU IPAaBOBBIMHM aKTaMH,
peraaMeHTHPYIOIIUMHU MOPSAIOK UX cOopa u 00pabOTKH.

6.3. [lepcoHanbHble AAaHHBIE TpakJaH, OOpPATUBIIMXCA B AJMUHHCTPALUIO
JUYHO, a TAaKKE€ HAIpPAaBUBIIMX WHAWBUIYaJIbHbIE WJIM KOJUIEKTUBHbBIE MHCbMEHHBIE
oOpamieHuss wWin oOpameHuss B (opMe 3IEKTPOHHOTO JOKYMEHTa, XpaHATCS B
TEUYEHUE IISATH JIET.

6.4. [lepcoHanbpHBIC NaHHBIC, MPEIOCTaBIsEMbIe CyOBEKTaMH Ha OyMakKHOM
HOCHUTEJIE B CBS3M C MPEAOCTaBICHHEM AJIMUHHUCTpAIMEl TOCYAapCTBEHHBIX W
MYHUIIUIIAJIBHBIX YCIYyT U HMCIOJTHEHWEM MYHUIIMNAIBHBIX (DYHKIHHA, XpaHATCS Ha
OyMaXHBIX HOCHTENSX B OTAENaXx AJIMUHHUCTpPAIlMU, K MOJHOMOYHSIM KOTOPBIX
OTHOCHTCS 00pa0OTKa TMEpPCOHANBHBIX MJAHHBIX B CBSI3U C MPEIOCTABICHUEM
TOCY/IapCTBEHHOW M MYHHUIIUMAIBHON YCIYTH WIM WCIOJHEHHEM MYHHUIUNAIBHOMN
(GYHKIIMM, B COOTBETCTBUU C YTBEPKICHHBIMU MOJIOKEHUSIMH CTPYKTYPHBIX
nojipa3zesieHuil AJIMUHUCTPALIUH.

6.5. IlepconanpHbie AaHHBIE NpU HUX O00pabOTKE, OCyIIeCTBIsIeMON 0e3
UCIIOJIb30BAaHUSl CPEACTB aBTOMATU3ALMM, JOJDKHBI 000COONSATBCS OT UWHOMU
uHpopMallMy, B YAaCTHOCTH, IyTeM (HUKCAlMM HMX Ha pa3HbIX MaTepUaJIbHBIX
HOCUTEJISIX MEPCOHATBHBIX JaHHBIX, B CHEIHAJIbHBIX pa3jenax WM Ha HOoJsX (opMm
(O6maHKOB).

6.6. Heobxomumo oOecnieunBaTh pa3ielbHOEC XPAaHEHHE TEPCOHAIBHBIX
JAHHBIX HA Pa3HBIX MaTepUAIBHBIX HOCUTEIAX, 00paboTKa KOTOPHIX OCYIIECTBIIACTCS
B PA3IMYHBIX IEJISX, OMPEIEICHHBIX HAcTOAIMM [lomoxeHnem.

6.7. KoHTposib 3a XpaHEHHWEM U HCIOJIH30BAaHHEM MaTepHUaTbHBIX HOCHUTENEH
MEPCOHANBHBIX JaHHBIX, HE JOMYCKAIOIINH HECAaHKIMOHHUPOBAHHOE HCIIOIH30BAHHE,
YTOYHEHHE, pACIpOCTpAHEHHE ¥  YHUYTOXKEHHE TEPCOHANBHBIX  JaHHBIX,
HaXOJSIIMXCSl HAa 3TUX HOCHUTENSAX, OCYIIECTBIISIIOT PYKOBOJIUTENIU CTPYKTYPHBIX
nojipa3zesieHuil AJIMUHUCTPALINH.

6.8. Cpok xpaHeHUs IEPCOHATBHBIX JAHHBIX, BHECEHHBIX B HUH(POPMAIMOHHBIC
CUCTEMbI MEPCOHAIBHBIX MJAHHBIX AJIMHHHUCTpalM, yKa3aHHble B myHKTe 4.1
HacTosmero [lonoxkeHus, MOMKEH COOTBETCTBOBATh CPOKY XpPaHEHHUs OyMaKHBIX
OpPUTHMHAJIOB.

7. Ilopsii0K YHUUYTOKEHHUS EPCOHABHBIX IAHHBIX MPU JOCTUXKEHUHU LEIeH
00pabOTKM WM MPU HACTYIIJIEHUU MHBIX 3aKOHHBIX OCHOBAHMI

7.1. CtpykTypHble TOApa3leieHuss AJIMHHHUCTPALUU, OCYIIECTBISIONINE
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00pabOTKy MEpCOHANBHBIX JaHHBIX, 1 MYHHUIMIIAJIbHBIE CIY’KAIUE, OTBETCTBEHHBIE
32 apXMBHPOBAaHUE, OCYIIECTBIAIOT CHCTEMATHYECKHIl KOHTPOJIb M BBIJCICHHE
JOKYMEHTOB, COJEP)KAIMX IEPCOHAJIBHBIE JAaHHBIE C HCTEKIIMMH CpPOKAMH
XPaHEHMs], MOJUIEKAIUX YHUUTOKEHHUIO.

7.2. AnMuHHUCTpanueil B TOpSAAKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccuiickonn @enepanun, oOnpeaessieTcss INOApPsSAHAs OpPraHU3alds, HMMEOIas
HE00XO0IMMYIO NTPOU3BOACTBEHHYIO 0a3y JUIsl 0O0ecleueHus] yCTaHOBJIEHHOTO MOPS/IKa
YHUUYTOXKEHUSI JOKYMEHTOB. MYyHUIMNANBHBIA  CIIy)Kalluid  AJMUHUCTpALUH,
OTBETCTBEHHBIM 32 apXMBHYIO JEITEIBbHOCTb, COINPOBOXAAET JOKYMEHTHI,
coJeprKallie INEepCOHAIbHbIE JAHHBIE, 0 MPOU3BOJCTBEHHOM 0a3bl MOAPAIUMKA U
OPUCYTCTBYET TMpPH NPOUEAYPE YHUUTOXKEHHUS JOKYMEHTOB (CKUTaHHME WU
XMMHUYECKOE YHUUTOXKECHHUE).

7.3. [lo oOkoH4WaHMM  TpOUEAYPHl  YHUYTOXKECHUS  MOAPATYUKOM U
MYHULIMIIAJIbHBIM  CIY’KallUM  AJMUHHCTpAlMM, OTBETCTBEHHBIM 3a ApXHUBHYIO
NeSATEIbHOCTb, COCTABIISIETCS COOTBETCTBYIOIINUMA aKT 00 YHUUYTOKEHUH JOKYMEHTOB,
COAEpPIKALINX NEPCOHAIBHBIE TaHHBIE.

7.4. YHUUYTOXKEHHUE 10 OKOHYAHUU CPOKa O0OpaOOTKU MEPCOHATBHBIX JTaHHBIX
Ha DJIEKTPOHHBIX HOCHUTENSAX MPOU3BOJUTCA MYyTEM MEXaHWYECKOIO HapyLIEHUs
LEJIOCTHOCTH HOCUTENSI, HE TIO3BOJIAIOIIET0 IIPOU3BECTU CUUTHIBAHUE.

8. PaccmoTpenue 3anpocoB cyObeKTOB EPCOHATBHBIX JaHHBIX WM UX
MPEACTABUTEIICH

8.1. MyHununaibHbIe CITyXKalue AJMUHHCTpAIUH, rpakJIaHe,
NpPETeHAYIONMEe Ha  3aMEIEHHWE  JIOJDKHOCTEH  MYHUIUTAIBHOM  CITykKObI
AIMUHHCTpAIMU, a TaKXke TpaxkaaHe, IMEePCOHAIbHbIE JaHHBIE KOTOPBIX
00pabaThIBatOTCSl B AIMUHUCTPAIIUU B CBSI3U C TIPEIOCTABICHUEM TOCYIapCTBEHHBIX
U MYHUIIUIIATBHBIX YCIYT W OCYIIECTBICHHEM MYHHIIMIAIBHBIX (DYHKITUH, UMEIOT
MpaBO Ha TOJIydeHHWe WH(OpMaIuu, Kacaromehcs o0padOTKHM HMX TEpPCOHATBHBIX
JTAaHHBIX, B TOM YUCJIE€ COJCPKAILICH:

— noaTBepxkAaeHue  (pakta  00pabOTKM  MEepCOHANbHBIX  JAHHBIX B
AJIMUHHCTpAaIINH,

— TIPaBOBBIE OCHOBAHUSA U 11€JM 00PaOOTKU NMEPCOHAIBHBIX JIAHHBIX;

— TpUMEHsieMble B AJIMMUHHUCTpAIMU CIOCOOBI OOpaOOTKH TMEPCOHAIBHBIX
JAHHBIX;

— HAaMMEHOBAaHHWE W MECTO HAXOXICHHUS AJIMUHHUCTpPAINH, CBEACHUS O JIUIAX,
KOTOpPbIE HMMEIOT JOCTYN K TMEePCOHAIBHBIM JaHHBIM WU KOTOPHIM MOTYT OBITh
PaCKpBITHl IEPCOHATBHBIC TAHHBIC HA OCHOBAaHUU JIOTOBOPA ¢ AJIMHUHHCTPAIIUCH WIIN
Ha OCHOBaHHH (peIepaIbHOTO 3aKOHA;

— oOpabaTpIBaeMbIe NEePCOHAIbHBIE JaHHBIE, OTHOCSIIIIUECS K
COOTBETCTBYIOIIEMY CYOBEKTY IEPCOHAIBHBIX JTaHHBIX, UCTOYHUK WX TOJyYCHUS,
€CJIM MHOM TIOPSIOK MPECTaBICHUS TaKUX JTaHHBIX HE MPEAYCMOTPEH (heaepabHbIM
3aKOHOM;
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— CpOKHM 00pabOTKH MEPCOHANBHBIX JTAHHBIX, B TOM YHCJIE CPOKHU X XpaHEHUS
B AJIMUHUCTpAIUU;

— TIOPSZIOK OCYIIECTBJICHHUS] CyOBEKTOM TIEPCOHATIBHBIX JAHHBIX TPaB,
MPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM Poccuiickoit @expepanuu B ob0iactu
MEPCOHANIBHBIX JAHHBIX;

— HAaMMEHOBAaHUE OPraHU3aluu WK (aMUINI0, UMs, OTYECTBO U aJpec JIUIIA,
OCYUIIECTBJISIIOIIETO  00pabOTKY  NEPCOHAJBHBIX  JAHHBIX [0  MOPYYECHHIO
AIMUHHCTpAIMU, eciu o00padoTKa TopydYeHa WM OyaeT TOopydYeHa TaKou
OpTraHU3alliN WU JINILY;

— HHBIC CBEACHUA, IPEIyCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickon
denepanuu B 00J1aCTH IEPCOHATBHBIX TAHHBIX.

8.2. Jluua, ykazanHele B nyHkTe 8.1 Hacrosmero Ilomoxenus (nmanee -
CyOBEKTBl TEPCOHAIBHBIX JaHHBIX), BIpaBe TpeOOBaTh OT AJIMHHHCTpALUU
YTOYHEHHUS WX TMEPCOHAIBHBIX JAHHBIX, MX OJIOKMPOBAHWSA WIM YHUYTOXKEHUS B
cilly4ae, €CIM TIEPCOHAJbHBIC JIAaHHBIC SIBJISIOTCS HEMOJHBIMH, YCTapEBIIUMH,
HETOYHBIMHU, HE3aKOHHO TMOJYYCHHBIMH WM HE SIBJISIOTCS HEOOXOAUMBIMU IS
3asiBJICHHOW 11e7u OoO0pabOTKH, a TakKe MPUHUMATh MPEIyCMOTPEHHbIE 3aKOHOM
MEpBI T10 3alTUTE CBOMX ITPaB.

8.3. Cenenmsi, ykasanubsle B myHKTe 8.1 Hacrosmero IlomoxeHus, TOKHBI
OBITH TIPEIOCTaBICHBI CYyOBEKTY MEPCOHATBHBIX JAHHBIX OMEPaTOPOM B TOCTYITHON
dbopme, ¥ B HUX HE JTOJDKHBI COACPIKATHCS TEPCOHAIBHBIC JTaHHBIC, OTHOCSIIHAECS K
IPYTUM CYOBEKTaM TIEPCOHATBHBIX JAHHBIX, 32 HWCKIIOYCHHEM CJIydaeB, CCIIH
UMEIOTCS 3aKOHHBIE OCHOBAHMSI JIJIS1 PACKPBITHS TAKUX IMEPCOHAIBHBIX TaHHBIX.

8.4. Cpenenmsi, yka3zanHele B TmyHkTe 8.1 Hacrosmiero Ilomoxenus,
MPENOCTABISIOTCS CYOBEKTY TMEPCOHANBHBIX JIAHHBIX WM €ro MpeCTaBUTEIIO
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM  CTPYKTYPHOTO  TOApa3aelieHus
AJMUHUCTpAIUH, OCYIIECTBIISIFOIIETO 00pab0TKy COOTBETCTBYIOIIMX MEPCOHATBHBIX
JAHHBIX TIPU oOparieHuu JuO0 TPH TMOJYyYEHUU 3ampoca CyObeKTa MEepPCOHATbHBIX
JAHHBIX WM €T0 MPEICTaBUTENsS. 3apoC JOHKEH COJEPKATh:

— HOMEpP OCHOBHOTO JOKYMEHTa, YAOCTOBEPSIONIETO JIMYHOCTh CyOBEKTa
MEPCOHANILHBIX JTaHHBIX WM €ro TPEACTaBUTENsS, CBEIACHUS O JaTe BBIAAUA
YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €TO OpPTaHE;

— CBEJICHUS, TIOJITBEPKAAIONINE YIACTHE CYOBEKTa MEPCOHAIBHBIX JTaHHBIX B
MPABOOTHOIICHUSX ¢ AJMUHUCTPAIIMU OMEPATOPOM (JJOKYMEHT, MOITBEPKIAIOIINIA
pUeM JIOKYMEHTOB Ha y4acTHe B KOHKYpCE Ha 3aMEIICHHE BaKaHTHBIX JOJIKHOCTEH
MYHHUITUTIATBHOM CITY>KOBI), TMOO CBENIEHUS, UHBIM 00pa3oM MOATBEpKaatone Ghakt
00pabOTKM MEepPCOHATBHBIX JaHHBIX B AJMHUHHUCTpAIlMU, TMOAMNHCH CyOBEKTa
MEPCOHANIBHBIX JIAHHBIX WA €T0 MPEICTAaBUTENsA. 3ampoc MOXKET ObITh HAlpaBJieH B
dbopMe DSIEKTPOHHOTO JIOKYMEHTAa U TIOJANMWCAH JJICKTPOHHOH TIOMAMHCHIO B
COOTBETCTBHHM C 3aKOHOIATENBCTBOM Poccurickon denepanuu.

8.5. B cimywae, eciau cBeieHMs, yKa3aHHble B NyHKTe 8.1 Hacrosuiero
[Tonoxenusi, a Takke oOpaOaTbiBaeMble TEPCOHAJIbHBIE  JaHHbIE  ObUIU
MPEIOCTABIICHBl I O3HAKOMJICHHSI CyOBEKTY IEepCOHANBHBIX JTaHHBIX II0 €ro
3aMmpocy, CYOBEKT TIEPCOHAJBHBIX JIaHHBIX BIpaBe OOpPATUTHCS IIOBTOPHO B
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AJIMUHUCTpPAUMIO WM HAIMpPaBUTh [OBTOPHBIM 3ampoc B LENSIX IOIYYEHHUS
YKa3aHHBIX CBEJACHUNW M O3HAKOMJIEHUS C TAKUMHU MEPCOHAIBHBIMH JAaHHBIMU HE
paHee dYeM dUepe3 TPHUAIATh AHEH TOciae TEepPBOHAYATBLHOTO OOpaIieHus: WiH
HaIpaBJICHUS MIEPBOHAYAIILHOIO 3aMpoca, €ciii 00jee KOPOTKUI CPOK HE YCTAaHOBJICH
dbenepabHBIM 3aKOHOM, MIPUHSATHIM B COOTBETCTBUH C HUIM HOPMATUBHBIM IPABOBBIM
aKTOM WJIM JIOTOBOPOM, CTOPOHOW KOTOPOTO JMOO BBITOJONPHOOpETATENIeM WU
MOPYYHTEIIEM 110 KOTOPOMY SIBJIIETCSI CYOBEKT NMEPCOHABHBIX JTAHHBIX.

8.6. CyObeKkT mepCcOoHANbHBIX [aHHBIX BIIpaBe OOPATUTHCS TMOBTOPHO B
AJIMUHUCTpALMIO WM HAPABUTH MOBTOPHBIN 3aMPOC B LENAX MOTYUYECHHS CBEACHUM,
yKazaHHbIX B myHKTe 8.1 HacTosmero [lonoxkeHus, a Takke B IEJISIX 03HAKOMIICHUS C
00pabaTbiBa€MbIMU TIEPCOHATIBHBIMHU JJAHHBIMHU JI0 MCTEYEHUSI CPOKA, YKa3aHHOTO B
nyHkte 8.5 Hacrosimiero IlonoskeHusi, B cilydae, €ClIM TaKu€ CBEICHUS U (WJIM)
oOpabaTbiBaeMble TEPCOHANBHBIE JIaHHbIE HE ObUIM MPEJOCTABJICHBl €My JJis
O3HAKOMJICHUS B MOJIHOM 00bEeMeE IO pe3ysibTaTaM PacCMOTPEHUs MEPBOHAYAILHOTO
oOparmmenns. [ToBTOpHBIN 3ampoc HapSAY CO CBEACHUSMH, YKa3aHHBIMU B ITyHKTE 8.4
Hactosmero IlomokeHusi, JOJMKEH CcolepKaTb OOOCHOBaHUE  HaIpaBJICHUS
ITOBTOPHOTO 3ampoca.

8.7. AnmMuHUCTpanus (YIOJTHOMOYEHHOE JOJDKHOCTHOE JULO
AJIMUHUCTpAIMK) BOpaBe 0TKA3aTh CYOBEKTY MEPCOHAIBHBIX JAHHBIX B BBHIMOJHEHUU
MMOBTOPHOTO  3ampoca, HE COOTBETCTBYIOUIETO YCIOBUSIM, IPEIYCMOTPEHHBIM
nyakramu 8.5 um 8.6 Hacrosmero Ilomokenms. Takol oTKa3 JOKEH OBITH
MOTHBHUPOBAHHBIM.

8.8. IIpaBo cyOBbekTa mepcoHaNbHBIX JAHHBIX HA JIOCTYI K €r0 MePCOHATBHBIM
JTAHHBIM MOKET OBITh OTPAHUYEHO B COOTBETCTBUU C (pefepaTbHbIMU 3aKOHAMHU, B
TOM YHCJIE €CIId JOCTYN CYOBbEKTa MEPCOHANBHBIX AaHHBIX K €ro MEepCOHATbHBIM
JJAHHBIM HapyIIaeT paBa U 3aKOHHbBIE UHTEPECHI TPETHUX JIUII.

9. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 332 OPraHU3aIio0 00pabOTKH EPCOHATBHBIX
JTaHHBIX B AIMUHUCTPAIIAN

9.1. OTBeTCTBEHHBII 32 OpPraHU3AIMI0 00PAOOTKH TMEPCOHAIBHBIX TaHHBIX B
AJIMUHHCTpAlMU Ha3HAYaeTCs rIaBod aAMUHUCTpALMK ropoga MypMaHcka 13 dyncia
MYHUIIMTIAJBHBIX ~ CIY)KAIllUX, OTHOCAIIUXCS K BBICHICH TpymHme JOKHOCTEH
KaTeropuu «PyKOBOJUTENN» AJIMUHHUCTpAIMM B COOTBETCTBUU C paCHpeeICHUEM
00s13aHHOCTEH.

9.2. OTBeTCTBEHHBIN 32 00PaOOTKY MEPCOHATBHBIX JNAHHBIX AJIMUHUCTpAINH
B CBOell paboTe pYKOBOJCTBYETCS 3aKOHOJaTelbcTBOM Poccmiickori deneparuu B
00J1aCTH MePCOHATBHBIX JAaHHBIX M HacTosmuM [TonoxeHnuem.

9.3. OtBeTCTBEHHBIH 3a 00pPabOTKY MEPCOHATBHBIX JAHHBIX AJIMUHUCTPAINH
00s13aH:

9.3.1. Opranu3oBbIBaTh  OPHUHSATHE  MPABOBBIX, OPraHU3ALUMOHHBIX U
TEXHMYECKUX Mep Ui oOecreueHWs  3allUThl  MEPCOHANBHBIX  JaHHBIX,
o0pabaTbiBaeMbIX B AIMUHUCTPAIIMU OT HEMPABOMEPHOTO WIIM CIy4ailHOTO JOCTyIa
K HUM, YHUUYTOXCHHsI, N3MEHEHUS, OJIOKUPOBAHMs, KOMMMPOBAHUS, MPEAOCTABICHHUS,
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pacnpocTpaHEHUsT MEPCOHANBHBIX JaHHBIX, @ TAaKXKE OT HMHBIX HENPaBOMEPHBIX
JICVCTBUM B OTHOLLICHUU NIEPCOHAIBHBIX TAHHBIX.

9.3.2. OcymecTBIsITh BHYTPEHHHUI KOHTPOJIb 3a coOoIeHneM
MYHUIIMINIAJIBHBIMUA CIYXAIIUMHU AJIMUHUCTPallMKd TpeOOBaHUI 3aKOHOJATEIbCTBA
Poccuiickoii @epepaunu B 00JIaCTU TEPCOHAIBHBIX JAaHHBIX, B TOM YHCIIE
TpeOOBaHUII K 3aIUTE IEPCOHANBHBIX JaHHBIX.

9.3.3. loBoAUTh O CBEAEHUS MYHMIMNAIBHBIX CIYXaIUX AJMUHUCTPALUU
MOJIOKEHUST 3aKOoHOJaTeNnbcTBa Poccuiickoit ®denepannu B 00JaCTH MEPCOHATBHBIX
JAHHBIX, JIOKAJIBHBIX AKTOB IO BOMpOCaM OOpabOTKM MEPCOHANIbHBIX JIAHHBIX,
TpeOOBAHMI K 3alIUTE NEPCOHATBHBIX JaHHBIX.

9.3.4. Opranu3oBbiBaTh NpHeM U 00pabOTKy oOOpallleHuid U 3aMpocoB
CyOBEKTOB MEPCOHANBHBIX JAaHHBIX WM UX MPEICTaBUTENIEH, a TAKKE OCYIIECTBISATh
KOHTpPOJIb 3a TpHeMOM U o0O0pabOTKOW Takux oOpallleHuid U 3alpocoB B
AJIMUHHCTpAIUH.

9.3.5. B cmnyuae HapymieHuss B AJIMUHUCTpAllMd TpPeOOBaHMU K 3allluTe
NEPCOHANIBHBIX JAaHHBIX MPUHUMATh HEOOXOJHWMBIE MEphI IO BOCCTAHOBJICHHUIO
HapYILIEHHBIX MPaB CyOBEKTOB MEPCOHAIBHBIX TAHHBIX.

9.4. OTBeTCTBEHHBIH 32 00paOOTKY EPCOHABHBIX JAaHHBIX BIIPABE:

9.4.1. Umeth mocTym K uHGOPMAITHH, Kacaromieicss o0paboTKH MepCOHATBHBIX
JAHHBIX B AJIMUHUCTPALMU U BKIFOYAKOUIEH:

— 11es11 00pabOTKU NEPCOHANIBHBIX JAHHBIX;

— Kareropuu 00pabdaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX;

— KaTeropuu CyObEeKTOB, IEPCOHAIbHBIE JAHHBIE KOTOPBIX 00padATHIBAIOTCS;

— TpaBOBBIE OCHOBAHUS 00Pa0OTKU NEPCOHATBHBIX JAaHHBIX;

— TepedyeHb JCHCTBUI € NEpCOHAIBHBIMU JaHHBIMHU, OOIEe OIUCaHHUE
UCIIOJIb3YEMbBIX B AJIMUHUCTpAIIUU CIIOCOOOB 00pabOTKH MEPCOHANBHBIX TAHHBIX;

— OINMCAaHHWE MeEp, MpeaycMOTpeHHbIX cTaThamu 18.1 u 19 denepanpHoro
3akoHa «O TMepCOHANbHBIX JaHHBIX», B TOM YHCIE CBEIECHUA O HaJIU4YUU
UG POBAITBHBIX (KPUNTOrPAPUUECKUX) CPEACTB 1 HAMMEHOBAHUS ATUX CPEACTB;

— JaTy Havaua o0pabOTKHU MepCOHATbHBIX TAHHbIX;

— CPOK WJIM YCIJIOBUS PEKpalieHusi 00padOTKH MEePCOHATbHBIX JaHHBIX;

— CBEACHHUS O HaJMYMU WIA 00 OTCYTCTBMM TpPAHCTPAHUYHOW TIepenayu
NEPCOHANIBHBIX JJAHHBIX B Mpoliecce nX 00padoTKH;

— cBeAeHusT 00 oOecrieueHHM O€30MaCHOCTH TEPCOHAIBHBIX JIAHHBIX B
COOTBETCTBHUM C TPEOOBAHUSIMU K 3aIUTE NEPCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIMU
IIpaButenscTBOM Poccuiickoit @enepannu.

9.4.2. [IpuBnekarh K peaau3allid Mep, HaMpaBlIEHHBIX Ha O0O0eCTeUYeHUE
0€30MacHOCTH MEPCOHANBHBIX JAaHHBIX, 00pabaThIBAEMbIX B AJIMHUHHUCTPAIIUUA, UHBIX
MYHUITUTIATBHBIX ~ COYXKaIUX ~ AJMUHUCTpPAIMM C  BO3JIOKEHWEM Ha  HUX
COOTBETCTBYIOIIUX 00513aHHOCTEN U 3aKPEIUIEHUEM OTBETCTBEHHOCTH.

9.5. OTBercTBeHHBIN 32  00pabOTKYy  MEPCOHAIBHBIX  JIaHHBIX B
AJIMUHHCTpAllMM  HECET  OTBETCTBEHHOCTh 3a  HaJAJieXkKalllee  BBIOJIHEHHE
BO3JIOKEHHBIX (YHKIUHA IO OpraHu3aiuu 00paOOTKM TNEPCOHATBHBIX JaHHBIX B
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AIMUHHCTpaMu B COOTBETCTBHUU C IOJIOKEHUSMH 3aKOHOAATENbCTBA Poccuiickoii
®enepanyu B 00JaCTH EPCOHATBHBIX TAHHBIX.
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[Tpunoxxenue Ne 1
K [OJIOKEHUIO O 3aIUTE NEPCOHATIBHBIX
JAHHBIX B aIMUHUCTPALMU TOPOIa
MypmaHcka

Coraacue Ha 00padoOTKY MEPCOHAIBHBIX TAHHBIX MYHUIIUNAJIBHOTO CJIYKAIET0
aJIMHHHCTpANMK ropoaa Mypmancka™

A, ,

(Gamums. Ums. OTUecTBO MOTHOCTHIO)
cepus No BBIJIaH

(Buz 1okyMeHTa, yIOCTOBEPSIOLIETO JIHNYHOCTD)

(xeM u Korya)

3aperucTpUpPOBaHHBII(as1) 1Mo aapecy

MPOKMBAIOIINI(ast) TTO azipecy

B JIMIC IIPCACTABUTCIIA CY6’b€KTa IICPCOHAJIBHBIX TaHHbIX,

(Damunust, msi, OTUECTBO MOITHOCTBIO)
cepus Ne BBIJaH

(BH1 OCHOBHOTO IOKYMEHTA, YIOCTOBEPSIIOLIET0 JINYHOCTD)

(xeM 1 Korya)

MPOKUBAOIIUI(as) TIo aapecy

I[eI‘/JICTBYIOHII/II?I OT UMCHH CY6’beKTa IICPCOHAJIbHBIX JAHHBIX Ha OCHOBAaHHWH

NnpeacTaBuTEe/Ib Cyﬁ’beKTa HEePCOHAIBbHBIX TAHHBIX

(pCKBI/BI/ITI)I JOBEPCHHOCTHU WJIX MHOT'O JTOKYMEHTA, IMOATBEPKAAIOIICTO MMOJTHOMOYNA Hpe,I[CTaBI/ITEJISI)

kak CyOBEKT MepCOHANTBHBIX JAHHBIX, A0 Corjachue Ha O0OpabOTKy CBOUX
MEPCOHANBHBIX TaHHBIX OTnepaTopy MepCcOHANTBHBIX JAHHBIX: aIMUHUACTPAITUS TOPOIa
MypmaHncka, pacnosioxkenHomy 1o aapecy: 183038, r. Mypmanck, nip. Jlenuna, a. 75,
P yCIIOBUU OOECTIEYSHUST UM 3allIUTHI IPaB U CBOOO/I YeJIOBEKa U TPaKJaHWHA MPU
00paboTKe TMEPCOHANBHBIX JIaHHBIX, B TOM 4YHCJE€ 3alllUThl MpaB Ha

1
dopma coriacus paspaboTaHa B COOTBETCTBUH € TpeOOBaHUAMH 1. 4 cT. 9 DdenepanbHoro 3akoHa oT 27.07.2006 Ne 152-03 «O
NEPCOHAIIBHBIX JaHHBIX»
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HEMIPUKOCHOBEHHOCTh YAaCTHOM KU3HM, JIMYHYI0 M CEMEHHyK TalHy, CO
CIICIYIOLMMH HEIIMU 06paGOTKH’ MepPCOHATBHBIX JAHHBIX:

OcocraBnerre  cnucka  TEICPOHOB  MYHUIMNAIBHBIX  CIIY)KaIIUX
AJIMUHUCTpaIMU, B TOM YKCJIC Ha BHYTPEHHEM caiiTe AJIMUHUCTpAIUU;

O nepeuncienne Oe3HATMYHBIX TUIATEKEH IS OCYIIECTBICHHUS PACUETOB C
MYHULIMNAIBHBIMU CIIYAIIUMH B COOTBETCTBUU C 3asBJICHUSIMU MYHUIIUMAIbHBIX
CITyXKallUX;

O st oOecniedeHus: KaipOBOTO U OYXTaJITEPCKOTO YUETa;

O nepenava nepcoHaIbHBIX JAHHBIX

(monyuaTens, Lesb epeadn)

O
O

[lepedyens nepcoHaNbHBIX JAHHBIX, HA 00PA0OOTKY KOTOPBIX JIal0 COTJIACHE:

O pamumnwist, ©Mst 1 OTYECTBO;

O pororpadus;

O nanHBIe MacopTa, UHBIX JOKYMEHTOB, YAOCTOBEPSIONIETO JIMYHOCTH;

O Homepa cueToB A1t GUHAHCOBBIX PACUETOB;

O mokyMeHTBI BOMHCKOTO y4eTa — JJIsi y4eTa JIUI, TOJJIeKAIUX BOUHCKOMY
y4ery;

O cBumerenscTBa 0 TOCYAAPCTBEHHON PETUCTPALMU aKTOB TPaXKJAHCKOTO
COCTOSIHMS,

O nokymeHTBI 00 00pa30BaHKH, TOBBIIICHIH KBATH(DUKAINH U T. II.;

Oceenenust o0 10X0Aax, MMYIIECTBE W 005S3aTEIbCTBAX HMMYIIECCTBEHHOTO
XapakTepa 3a TroJl, NPEALIECTBYIOIUNA TOoAYy MOCTYIJICHUS Ha MYHULUIAIbHYIO
CIIyk0Yy;

OcBenennst o moxonax, MMYIIECTBE M 005A3aTENbCTBAX HMMYIIECTBEHHOTO
XapakTepa cynpyra (Cympyrd) H  HECOBEPIICHHOJETHUX JeTe 3a Tof,
MPEIIIeCTBYIOUINI TOAy MOCTYIUICHUS! HA MyHUITUTIAIBHYIO CITYXO0Y;

O ceunerenscreo MHH;

O crpaxoBoe CBHIETENBCTBO 0053aTEIILHOTO IEHCHOHHOTO CTPaXOBAHMUS;

O ;

S cormaceH(Ha) ¢ TeMm, 4YTo 00pabOTKa BBIINIEYKA3aHHBIX [EPCOHATBHBIX
JAHHBIX OyJET OCYIIECTBIISTHCS IMyTeM OOpabOTKM C HCHOJIb30BaHHEM U 0e3
UCIIOJIb30BAaHUSl CPEACTB aBTOMAaTH3allMM, BKIOYas cOOp, CHCTEMaTU3aluIo,
HAKOIUIEHWE, XpaHEeHHe, yTOUYHEeHHe (OOHOBJIEHHME, W3MEHEHHE HCIIOJIb30BAHMUS,
pacrpocTpaHeHue), Iepeaadyy 1o KaHajlam CBsi3M Ha Tepputopuu Poccuiickoi
®enepaunn, o0e3MMUMBaHUe, OJIOKUPOBAHNE, YHUUTOKEHHUE MEPCOHATBHBIX JaHHBIX
npu BbIMOJHEHHH OnepatopoM TEXHOJOTUYECKUX MPOLECCOB B COOTBETCTBUU C
HelasiMu  00pabOTKM W € YCIIOBUEM BBINOJIHEHUS TpeOOBaHUN JEHCTBYIOIIETO
3aKOHOJATEIbCTBA.

? BpIGpaTH Hyxnoe O/M
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Cpok, B TeyeHHME KOTOPOrO JEHWCTBYET HACTOSIIEE COIVIACUE — B TEUYECHUE
TPYAOBOTO AOTOBOPA WM 10 MOMEHTA OT3bIBa HacTosiero Cornacus.

YcaoBue mpekparieHnsi 00padOTKH — Ha OCHOBAHWHU MUCHhbMEHHOTO 00paIeHus
c TpeOOBaHUEM O MpeKpalieHuu o0pabOTKU MEPCOHATBHBIX WM Ha UHBIX 3aKOHHBIX
OCHOBAHUSIX.

S ocBemomiieH(a) 0 TOM, YTO 00pabOTKa MOMX I€PCOHAIBHBIX JIaHHBIX,
OCYILECTBIISIEMAasl B COOTBETCTBUHU C 3aKOHONATENBLCTBOM Poccuiickoin denepanuu B
LEJISIX BBIOJHEHUS BO3JIOKEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu Ha
Onepatopa (QyHKIUN, TM[OTHOMOYMH U OOS3aHHOCTEH, a TakkKe B HHBIX,
MPEAYCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu UENsAX — HE
TpeOyeT MOETro MUCbMEHHOI'O COTJIACHSL.

51 ocBeomiieH(a) O IOPUANMYECKUX MOCIEICTBUIX MOETO OTKa3a MPeJOCTaBUTh
MOM TMEpCOHAJIbHbIE JlaHHble, HeoOxoaumble Oneparopy B COOTBETCTBUU C
3aKOHOJATeNLCTBOM Poccurickon denepanuu.

(1OKHOCTB) (®.1.0.) (moamucek)

« » 20 r.
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[Tpunoxxenue Ne 2
K MOJIOXKEHHUIO O 3aIIUTE MEePCOHANTBHBIX
JaHHBIX B aIMUHUCTPAIIUU TOPOA
MypmaHcka

O0s13aTeILCTBO 0 HepasrJiIallicHUM IEPCOHAJTbHBIX TaHHbIX

(Damunust, Mmst, OTUECTBO MOITHOCTHIO)

(momKHOCTD)

B KAauecTBe MYHHUIUIMAIBHOTO CIYXKallero B  MEpUOJ  CIy>KObl B
aAMUHHCTpalMM ropoAa MypmaHCKa W B TE€YEHUE TPEX JET IOCIE UX OKOHYAHUSA
00s13y10Ch:

e He cooOmarh (B MUCBMEHHOM, YCTHOM, JJEKTPOHHOM HJIM HHOM BHJIC)
MIEPCOHAIBHBIE JTAHHBIE MYHULMNAJIBHBIX CIYXKAIIUX AJIMUHHUCTPAlMA W TPAXK]IAH,
CTaBIIIME MHE W3BECTHBIMH B CBSI3U C HCIOJHEHUEM JOJDKHOCTHBIX OOSI3aHHOCTEH,
TpeTbe CTOpOHE 0€3 MUCHMEHHOTO COTJIaCHUs MYHUIIMMAIBHOTO CHIY’Kalllero, 3a
UCKJIIOYEHUEM CJIy4aeB, KOrja 3TO TpeOyeTcs B MENSIX MNPEeAyNpexIeHUsS YIPO3bI
)KU3HH W 3JI0POBBI0 MYHHUIIMIIAJIBHOTO CIYXKAIIETO, a TAaKKE€ B HHBIX CiydasX,
YCTaHOBJIEHHBIX 3aKOHOATENBCTBOM Poccuiickon Penepanuy;

e 00 yTpare WIM HEIOCTa4e HOCHUTEJIEH TEPCOHAJIBHBIX  JIAHHBIX
MYHHUIUIIAIBHBIX CIYKAIUX, YAOCTOBEPEHUN, IPOIYCKOB, KIIFOYEH OT ITOMEILECHUN,
XpaHuiuil, ceidoB (MeTaTnyeckux mkadoB) U o Apyrux (paxrax, KOTOPbIE MOTYT
MPUBECTH K HEMPABOMEPHOMY WJIM CIYYaWHOMY JOCTYIY K HHM, YHUYTOXCHHIO,
W3MEHEHUIO, OJIOKUPOBAHUIO, KOMUPOBAHUIO, MPEIOCTABICHUIO, PACIIPOCTPAHEHUIO,
K HHBIM HENPAaBOMEPHBIM JICHUCTBUSAM B OTHOIICHUM TEPCOHAIBHBIX JaHHBIX
MYHUIUMIIAIBHBIX CIIyXalnX AJMUHUCTPALMHM, a TAKXKE O MPUYMHAX U YCIOBHUSX
BO3MOXXHOM yT€UKU CBEJICHHM HEMEIJICHHO COOOIIaTh CBOEMY HEMOCPEICTBEHHOMY
PYKOBOJUTEIIO.

Jlo wmoero cBeneHus jAoBeneHbl TpeboBanus [lonmokeHuss o 3amuTe
MEePCOHAIBHBIX IAaHHBIX B aJIMUHUCTpALMU ropoja MypmaHcKa.

MHe Wu3BECTHO, UYTO HapyIIEHUH OJTHUX TPeOOBAHHI MOXET IMOBJEYb
JUCLHUIUIMHAPHYI0, YTOJIOBHYIO, AJMUHUCTPATUBHYIO, TPaXKJAHCKO-TIPAaBOBYIO U
VHYKO OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoun
denepanum.

(TOJDKHOCTBD) (®.1.0.) (TToamuCh)
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